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Pre event questionnaire

1. Name of Organization:
2. Date of presentation:

3. Location:

4. Time of presentation: from __________  to  __________

5. Contact person:

6. Telephone number:

7. Mailing address:
8. Estimated attendance: 

9. Estimated ratio of men to women:

10. Primary purpose of the event:

11.  May we have a “back of the room” table for sales of products?

12.  May we film or record the event? 

13.  Two specific challenges that your group is facing:

14.  May I enter participants into a giveaway drawing? 

15.  Anything else you would like me to know before we meet:

Thank you for taking the time to answer these few questions. Feel free to contact me at any time.

Till very soon!
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laura@lauralavigne.com
www.lauralavigne.com
360.421.1618

